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Company Name:  
Written Program ID:  
Date:  
 
Fire Prevention Program 
 
This is (Company Name) Fire Prevention program. It meets all OSHA requirements and applies to all our work 
operations.  
 
(Company Name) will be responsible for overall direction of the Safety Program.  
 
Purpose 
 
The effects of fire in the workplace can be measured in pain, suffering, and death. Therefore, the objective and 
purpose of our Fire Prevention Program is to prevent personal injury and loss of life due to unwanted fire in the 
workplace. This program describes the procedures to be taken to ensure employee safety from fire while at 
work.  
 
The basic premise of this Fire Prevention Program is the protection of human life by the evacuation of all 
employees from the workplace at the time of any fire emergency. In the event of a fire, the first and only 
responsibility of each employee is self-protection. The person who first notices a fire should sound the alarm, 
and then get out! Everyone must evacuate the premises as soon as the alarm goes off.  
 
No employee should attempt to extinguish a fire by himself, no matter what the size of the fire. All employees 
must be familiar with the location of the fire escape routes and the best route to safety. That will be 
accomplished by both instruction and training, and by the posting of signs.  
 
We recognize that the best way to protect our people from fires is to prevent fires. Therefore, a basic element of 
our program is fire prevention. That objective will always be in place.  
 
We have constantly strived for fire-proof structures to house our operations, the use of fire-proof materials and 
equipment in our business, the installation of state-of-the-art fire suppression and extinguishing systems in all 
our operations, and faithful cooperation with the local fire department and related authorities in all of their fire 
prevention activities.  
 
Administration 
 
(Company Name) the company person responsible for the Fire Prevention Program. (Company Name) is the 
person to contact for further information or explanation of duties and responsibilities under this Program. 
(Company Name) has the authority to make decisions and to implement changes in the program when they are 
needed. (Company Name) will also have the following responsibilities:  

• Control of fuel source hazards.  
• Coordinating code compliance with the local fire department.  
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• Ensuring that employees are properly prepared to protect themselves against all fire hazards to which 
they could be exposed and are aware of the evacuation requirement.  

• Ensuring that fire suppression and alarm systems are properly installed, inspected, and maintained.  
• Establishing and rehearsing evacuation plans.  
• Establishment of fire prevention training programs for employees.  
• Establishment of special procedures whenever they are needed to make certain that physically impaired 

employees will promptly and safely evacuated in the event of a fire.  
• Keeping advised of all applicable fire prevention regulations, recommendations and requirements, and 

advising affected supervisors and employees thereof, as necessary.  
• Maintenance of equipment and systems that are installed to prevent or control ignitions or fires.  
• Maintenance of required recordkeeping, filing of incident reports, regular review of the inspection logs 

and fire incident reports, and initiation of timely corrective action.  
• Regular and proper maintenance (according to established procedures) of the equipment and systems 

installed on heat producing equipment to prevent accidental ignition of combustible materials.  
• Regular inspection and evaluation of this Fire Prevention Program in order to determine its continued 

effectiveness.  
• Supervision of our Fire Prevention Program.  

 
Fire Prevention and Protection  
 
The key to fire prevention is anticipating, identifying, and eliminating fire hazards. Some of the biggest fire 
hazards that we can identify can be eliminated or, at least minimized, through good housekeeping, proper 
control of flammables, proper welding and cutting procedures, proper use and care of electrical and mechanical 
machinery and equipment, and careful control of smoking and other ignition sources.  
 
Good Housekeeping  
 
Don't let scrap and trash accumulate. Use trash cans, pick up oily rags, clean up oily deposits, and keep storage 
areas neat. If there is nothing to burn, fire won't start. Also, don't block extinguisher and fire hose stations with 
materials or equipment. In the event of a fire, such obstructions could add costly minutes to the extinguishing of 
a fire.  
 
Flammables 
 
All paints, thinners, solvents, fuels, and combustibles must be properly stored. All flammable liquids must be in 
approved safety cans. Solvents are provided and checked out in those cans and all unused solvent, as well as 
used portions, should be returned to the proper storage area at the end of the workday. When working with 
solvents and other flammables, stay away from flames, sparks, and heat generating sources. Rags that have 
been soaked with flammables should be properly discarded.  
 
Welding and Cutting  
 
Before beginning, move all combustibles a safe distance away or move the work to a safe location. If neither of 
the foregoing steps is possible, protect the exposed combustibles with suitable fire resistant barriers (i.e., 
welding screen, fire cloth, or treated plywood), and provide a fire watch with extinguishing equipment readily 
available.  
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Electrical Components  
 
Approximately one out of every four industrial fires is of electrical origin. Those fires are caused by short circuit 
fault or by arcs and sparks from damaged or defective components. Care must be taken not to damage 
insulation to plant wiring, cables, welding leads, and drop cords. Don't use plugs that are cracked or have the 
outer insulation pulled away. Don't overload an outlet.  
 
Operators should be alert to the following:  

• Corrosion of motor parts, or build up dust or lint around machinery.  
• Leakage of lubricants from motors or drip pans onto floors and walls.  
• Potential sources of ignition from cutting, welding, faulty wiring, friction (due to such factors as belts 

operator at the wrong tension or poorly lubricated bearings), and mechanical sparks caused by the 
moving metallic parts of a faulty or poorly maintained machine.  

• Variations in the operating pressure and temperature of equipment from levels recommended by the 
manufacturers.  

 
Faulty Equipment  
 
As part of the normal operating procedures, there will be regular inspection, maintenance, and repair of 
equipment including the equipment installed on heat producing equipment to prevent accidental ignition of 
combustible materials.  
 
The inspections will check for properly operating valves, electrical wiring and motors, ventilating, and heating 
and air conditioning equipment. Flues and vents must be kept free of dirt and combustibles. A strict 
maintenance schedule will be observed for such items as motors, switches, wiring, fans, bearings, chains, and 
conveyor belts.  
 
The plant will be monitored regularly with a flammable vapor indicator to detect any potentially dangerous 
conditions. Fire doors will be checked so they can move freely and close tightly. Combustible wastes will be 
removed from the building every day and more frequently if necessary.  
 
Safe shutdown procedures must be followed at the end of a workday or in an emergency.  
 
Smoking 
 
There is another common source of ignition that is not associated with the plant, maintenance, or equipment, 
but with habits of some workers. Failure to observe smoking restrictions in the workplace or careless disposal of 
ashes, cigarette butts, and matches cause deaths, injuries, and the destruction of property worth millions of 
dollars each year. We will not permit that here. Smoking is limited only to places designated as safe smoking 
areas where there are ashtrays and non-combustible receptacles that are inspected and emptied regularly. 
Smoking is prohibited in all other places on the premises.  
 
Other  
 
There are many potential causes of explosions and fires:  

• Agitation of shock or friction-sensitive compounds.  
• Chemical reactions that produce explosion, fire, or heat.  
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• Ignition of explosive or flammable chemicals.  
• Ignition of materials due to oxygen enrichment.  
• Sudden release of materials under pressure.  

 
Precautions 
 
Explosions and fires may arise spontaneously. However, more commonly, they result from work activities, such 
as moving drums, accidentally mixing incompatible chemicals, or introducing an ignition source (such as a spark 
from equipment) into an explosive or flammable environment. Explosions and fires not only pose the obvious 
hazards of intense heat, open flame, smoke inhalation, and flying objects, but may also cause the release of 
toxic chemicals into the environment. Such releases can threaten both our personnel and members of the 
general public living or working nearby. We protect against that hazard by monitoring for explosive atmospheres 
and flammable vapors, keeping all potential ignition sources away from an explosive or flammable environment, 
using non-sparking and explosion-proof equipment when needed, and following safe practices when performing 
any task that might result in the agitation or release of chemicals or other sources of ignition.  
 
Fire Protection Procedures  
 
Employees must immediately report the existence of any of the things mentioned above as well as all other 
potentially hazardous conditions to their supervisor. Preventing such conditions also requires adherence to the 
schedule of regular periodic equipment inspection, maintenance, and testing that we have in effect. The 
fundamental point to remember in all fire prevention activities is that all sources of combustion must be 
separated from all sources of ignition.  
 
In addition to those mentioned above, sources of combustion could be an undetected gas leak, a high 
concentration of dust or flammable vapors, a flammable liquid spill, oil soaked rags, or improperly stored trash. 
Ignition sources often are faulty electrical wiring, equipment, or controls. Each of us must be constantly on the 
alert for those things. As one reminder of that, we have included a self-inspection checklist as a part of our Fire 
Prevention Program. It is included for use by everyone who works here. Anyone who is ever aware of any 
potential fire hazard must immediately report it to his or her supervisor, and that supervisor must take whatever 
action is necessary to eliminate the hazard.  
 
Fire Exits  
 
All fire exits are now and must continue to be prominently marked/illuminated in accordance with applicable 
regulations. All emergency escape routes are posted so that they are readily observable and easily understood 
and all employees must know them. No fire exit may ever be blocked, locked, or obstructed when any employee 
is on the premises. All exit routes must be clear and free of obstruction at all times.  
 
Fire Extinguishers  
 
In order to control a fire resulting from one of the sources listed above, we have fire extinguishing systems and 
portable fire extinguishers in places throughout the premises as required by applicable regulations and as 
recommended by appropriate authorities. They are appropriate for the particular fire hazards that exist. They 
will be regularly inspected and maintained as required by law and regulation. No one other than a person 
properly trained and authorized for that purpose shall ever use or handle a fire-extinguishing device. No 
employee shall ever disturb or tamper with any fire extinguisher.  
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Self-Inspection Checklist  

• Are all connections tight on drums and piping that contain flammables or combustibles?  
• Are all employees familiar with required evacuation procedures and emergency escape routes?  
• Are all exits and emergency escape routes clear and free from obstruction?  
• Are all extinguishers fully charged and in there designated places?  
• Are all extinguishers serviced, maintained, and tagged at intervals not to exceed one year?  
• Are all fire exits properly marked?  
• Are all flammable liquids kept in closed containers when not in use (e.g. parts cleaning tanks, pans, 

etc.)?  
• Are all solvent wastes and flammable liquids kept in fire-resistant, covered containers until they are 

removed from the worksite?  
• Are all spills of flammable or combustible substances cleaned up promptly?  
• Are appropriate fire extinguishers mounted within 75 feet of outside areas containing flammable liquids, 

and within 10 feet of any inside storage area for such materials?  
• Are approved containers and tanks used for the storage and handling of flammable and combustible 

liquids?  
• Are bulk drums of flammable liquids grounded and bonded to containers during dispensing?  
• Are combustible scrap, debris, and waste materials (oily rags, etc.) stored in covered metal receptacles 

and removed from the worksite promptly?  
• Are extinguishers free from obstructions or blockage?  
• Are fire extinguishers selected and provided for the types of materials in areas where they are to be 

used? They must conform to the following: 
o Class A - Ordinary combustible material fires  
o Class B - Flammable liquid, gas, or grease fires  
o Class C - Energized-electrical equipment fires  

• Are firm separators placed between containers of combustibles or flammables, when stacked one upon 
another, to assure their support and stability?  

• Are fuel gas cylinders and oxygen cylinders separated by distance, fire resistant barriers, etc. while in 
storage?  

• Are liquefied petroleum storage tanks guarded to prevent damage from vehicles?  
• Are 'NO SMOKING' rules enforced?  
• Are 'NO SMOKING' signs posted on liquefied petroleum gas tanks and all places where potential fire 

hazards exist?  
• Are 'NO SMOKING' signs posted where appropriate in areas where flammable or combustible materials 

are used or stored?  
• Are safety cans used for dispensing flammable or combustible liquids at each point of use?  
• Are storage tanks adequately vented to prevent the development of excessive vacuum or pressure as a 

result of filling, emptying, or atmosphere temperature changes?  
• Are storage tanks equipped with emergency venting that will relieve excessive internal pressure caused 

by fire exposure?  
• Are the emergency escape routes prominently posted?  
• Do storage rooms for flammable and combustible substances have explosion-proof lights?  
• Do storage rooms for flammable and combustible substances have mechanical or gravity ventilation?  
• Is liquefied petroleum gas stored handled and used in accordance with safe practices and standards?  
• Is proper storage practiced to minimize the risk of fire including spontaneous combustion?  
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• Is vacuuming used whenever possible rather than blowing or sweeping combustible dust?  
• Where sprinkler systems are permanently installed, are the nozzle heads so directed or arranged that 

water will not be sprayed into operating electrical switch boards and equipment?  
 
Fire Rules  
 
The Alarm System  
 
As soon as a fire starts, the alarm will sound. Our alarm gives the same familiar signal that is used in schools, 
hospitals, movie theaters, and other public places, a combination of bell, gong, whistle, horn, and siren. It can be 
heard everywhere in this facility.  
 
Evacuation  
 
When the fire alarm sounds, you must leave the premises at once by the safest, shortest route. Do not try to 
complete what you are doing, perform any plant operations or try to save anything. Things can be replaced. 
People can't. After leaving the premises, you must move away from the exit doors and avoid congregating in any 
area where it may hamper emergency operations. As soon as you have successfully escaped harm, make sure 
that fact is known to your supervisor. That will aid in accountability and avoid unnecessary rescue operations.  
 
Emergency Escape Routes  
 
Everyone on the premises must be familiar with our emergency escape routes and must use them in the event 
of a fire. They are well marked in full compliance with applicable regulations. They are prominently posted 
throughout the facility. Everyone who works here now or in the future will be instructed in the location and use 
of the emergency escape routes before beginning work. There are no less than two emergency escape routes 
from every workstation. If the fire prevents the use of one such route, use one of the others.  
 
Rescue and Medical Duties  
 
The local fire department will promptly respond to the fire alarm with firefighting equipment and ambulances, 
as well as trained professionals who are prepared to carry out needed rescue and first aid operations. They can 
and will obtain medical and hospital assistance for those who need it. Consequently, no employee of this 
company has any rescue or medical responsibilities. That is a job for the professionals. Each of us is obligated to 
get out of the way and let the professionals do the job they are trained for. In the event that the rescue and 
medical people request information that they may need to perform these responsibilities, however, we will 
provide it as fully and as accurately as possible.  
 
Accountability Procedure  
 
Once the evacuation is complete, all employees must be accounted for. That is the only way missing persons 
that may need to be rescued can be identified. Each supervisor is responsible for making or obtaining a head 
count of all employees in his unit as soon as an evacuation occurs, and making a report on the results to the next 
higher level of authority. If there is any possibility that an employee who is missing or unaccounted for may still 
be in a danger area, the on-site rescue people must be notified at once.  
 
Training and Instruction  
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Training is important to assure that everyone clearly understands his or her role and can react properly without 
delay. Each supervisor is responsible for assuring that each employee under his direction and control is familiar 
with the alarm system, knows that he must evacuate the premises in the event office, and is familiar with the 
emergency escape routes. In addition, employee training in fire prevention and control and all elements of this 
program will be covered during periodic safety meetings and in the training that is provided under our Hazard 
Communication Program.  
 
Fire prevention training will be provided as follows: 

• For new employees during their indoctrination period.  
• For transferred or promoted employees if the job change includes a change in hazards, emergency 

duties, or emergency escape routes.  
• Training will include at a minimum the potential fire hazards of the employees' jobs and the procedures 

called for in our Fire Prevention Program.  
• When a fire drill or anything else indicates that employee performance needs improvement.  
• When new equipment or materials are introduced that could affect the response in an emergency.  
• Whenever recommended or required by applicable authorities or insurance carriers.  

 
Fire Drills 
 
Fire drills will be conducted from time to time in coordination with our local fire department. The objective of a 
fire drill is to evaluate the thoroughness and effectiveness of our fire prevention program by testing it under 
simulated conditions.  
 
All aspects will be tested such as: 

• Adequacy of detailed action plans  
• Communications (internal and external)  
• Dealing with the news media  
• Emergency equipment effectiveness  
• Emergency first aid and rescue procedures (including mass casualties)  
• Emergency personnel response  
• Evacuation (including the physically impaired)  
• Head count procedures  
• Isolation, control, and restoring situation to normal  
• The plan's practicality (structure and organization)  

http://www.ffvamutual.com/safety

