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If you’re a human resources professional, your average day involves swimming through forms you must 

sign, fill or approve. All that entailed printer paper and toner ink costs a lot over time. But more to the point, 

paperwork also saps your productivity, and handwritten signature collection can be especially inefficient. 

According to 2012 AIIM surveys, office workers print 2.1 copies of each process document in order to collect 

signatures. Those documents then need to be faxed, mailed or passed around, adding on average 3.1 days 

of delay or more.1

Imagine if you could instead create electronically fillable forms and form templates that could be instantly 

signed with a few clicks. That’s possible with PDFs and PDF editors. A full-featured PDF solution can be 

your key to unlocking the gains of what some call the “clean-desk” office. You’ll be able to save money, 

increase your productivity, make your records more secure and accessible, and help the environment -- all 

at the same time. 

To maximize your return on your technology investment, however, you’ll need to learn your needs, plan 

accordingly and purchase an appropriate PDF solution.
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Introduction

Six Reasons why HR Professionals are Choosing 
PDFelement over Adobe Acrobat

Worry-free, Flexible Licensing

Simple and Flexible volume license dis-

counts without any auditing and legal 

obligations

Scalable and Customizable

Our team will help you integrate our software 

and customize it to meet the unique demands 

of your work environment.

Simple Microsoft Word-like Interface

A deliberately minimalistic, easy-to-use 

interface with clear & simple prompts to get 

you started. If you’ve used Microsoft Word, 

you’ll have no trouble adapting to PDFele-

ment.

An Affordable Cross-platform PDF Solution

PDFelement is the only other PDF editor, 

besides Adobe, to have versions for Microsoft 

Windows, Apple Mac and iOS users. So you’ll 

always have affordable PDF tools at your fin-

gertips. Edit, sign and send PDF forms anytime, 

anywhere.
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Why you need to reduce office paper consumption
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We’ve got your back

Purchasing our software entitles you to full 

customer support. PDFelement also comes 

with countless free tutorials, webinars and 

how-to articles so you can accelerate the 

value of your software.

Zero Price Shock

No subscription costs that pile up over time or 

big down payments. Get all the features you 

need at a single reasonable price.

The reasons why paper is bad for HR professional productivity are multiple:

It’s an Information Management Dilemma: Paper, once locked away as records, becomes a stale and 

decaying resource. It’s hard to index in a meaningful way that would give knowledge workers a fast means 

to search it for the information they need. According to AIIM surveys, over a third (35.4%) of those who 

have taken paper out of their workflow process report a significant and positive improvement in office 

productivity. 

It’s a Security and Compliance Risk: Regulatory compliance requires companies keep careful tabs 

of documents containing personally identifiable or financial information -- for audits and or regulatory 

compliance (e.g., HIPAA, Sox, etc.). But paper files are easily lost or misplaced -- left lying where they might 

be snatched up by strangers. Digital documents, in contrast, can be encrypted and password protected. 

And it’s a Space-hog: According to AIIM, the average proportion of office space taken up by paper is now 

15.3%. An all-electronic filing policy would allow you to slash that number in half and also save nearly 8% in 

overall office costs in the process!3
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PDFs come with many advantages over paper and other document formats. Unlike paper, PDFs can be 

sent instantly with a few clicks to as many people as you’d like. And unlike other digital file formats, PDFs 

efficiently store various content (e.g., text, graphics, video and audio) while retaining the original layout and 

substance of that content across different OS and devices.

Almost everyone with a computer can view PDFs. At minimum, however, knowledge workers need tools to 

edit and create PDFs to really benefit from their use. 

These tools are important. But in themselves, they only form a piece in a larger puzzle. As recent research 

by AIIM notes, however, half (49%) of companies attempting to digitize their workflows approach the task in 

an ad hoc manner.2
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The Advantages of PDFs over Paper and The 
Importance of Planning

What a Full-featured PDF solution can do for 
HR professionals

Human Resources

Create a ‘clean desk’ work environment free of paper 

clutter.

Use custom templates to fill and finalize employee 

paperwork all online

Ensure HIPAA compliance with encrypted, password 

protected PDFs

Simplify filing and file retrieval via searchable, keyworded 

PDFs

Exploit OCR (Optical Character Recognition) to convert 

scanned legacy paperwork into editable PDFs

Key Features

Electronic signatures

Password protection

Custom form builder

Optical Character 

Recognition (OCR)

•
•

•

•

•

•

•

•
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To get the full benefits from your investments, you’ll need to plan, with clear objectives and enforceable 

milestones. Your planning considerations should include sound information management policies like 

centralizing files, reducing distribution lists and consolidating forms.

You’ll also need to select an appropriate digital Document Management System (DMS). If by chance you 

don’t know what this is, it’s computer software that enables a range of document tasks, like filing, indexing, 

retrieval and so on. There are many cloud-based and open source solutions out there. You can start your 

search with a business software listing site like Capterra or choose a cloud-based provider, like Dropbox, 

Evernote, Google Drive, and so on.

Next, you’ll need to implement a comprehensive, multi-channeled scanning and capture process to 

convert incoming mail and legacy files into an electronic format. If you haven’t done so already, you’ll want 

to purchase appropriate scanning and capture tools. These technologies are generally very efficient, with 

most companies seeing a positive ROI within 12 months or less.45 

According to Xerox, it’s important to digitize paperwork as early in your document processes as you can. 

Setting up a Digital Mailroom is one means to achieve this as it will automate mail collection, conversion 

and distribution.4 

The Bottom Line:

To get the most productivity to be had with PDFs, you’ll need to ask the right questions about your needs, 

plan accordingly and pick a PDF editor that’s right for you.

Many professionals already using PDFelement say they appreciate its affordability, robust engine, 

straightforward licensing and simple Windows-like interface. They also appreciate its versatility: 

PDFelement is the only other PDF solution next to Adobe to have versions for Microsoft Windows, Apple 

Mac and iOS. 

As an HR professional, you’ll also appreciate PDFelement’s custom form builder, password protection, 

e-signature and OCR tools. 
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Equip your team with an affordable legal solution that meets all your PDF needs
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